CITY OF MILACA COMMUNITY DIGITAL SIGN REQUEST FORM

Today’s Date:

Name of Individual or Organization Hosting/Sponsoring the Event:

Name of Event:

Date(s) of Event:

Time of Event: to
START TIME END TIME

Location of Event:

MESSAGE: (Be as brief as possible. Not all announcements need a message)

Contact Person Name:

Contact Person Phone:

Contact Person Email:

Messages will be placed on the sign no more than 2 weeks prior to the date of the event! Messages are most
effective when they are very short. Please keep information to 50 characters at a maximum. When messages are
very short, font size can be maximized and the message becomes more effective.

Please fax form to: 320-983-3142
Or
Email to: dkatke@milacacity.com
Or
Mail to: City of Milaca
255 1% St E
Milaca MN 56353
Or RESET

Drop off at city hall or use drop box




DIGITAL SIGN GUIDELINES AND PROCEDURES
(All requests must be submitted at least one week prior to an event)

PERMITTED USES

The following is a non-exclusive list of permitted messages. The City reserves the right to make

determinations on a case-by-case basis as to whether a particular message is permitted.

1. Announcing dates, times and locations for any and all city meetings, e.g. city council
meetings, parks meeting, planning commission meetings, etc.

2. Any other message designed to inform the general public of information deemed
important for the general public as determined by the city.

3. Events sponsored by established veteran’s organizations located in Milaca.

4. City will only post events for the Milaca community.

NON-PERMITTED USES

The following is a non-exclusive list of non-permitted messages. The city reserves the right to

make determinations on a case-by-case basis, if any particular message is not permitted.

1. Advertising designed to promote the sale of commercial or retail products or services.
If the business is having a free family event such as a contest with free handouts or
drawings, that will be allowed.

Information pertaining to any lottery or gambling

Business advertising

Obscene, indecent, illegal material

Editorial or personal messages

Political or campaign messages

Religious statements

Benefits
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Sporting events for school district
10. Garage sales
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