LLILIN,

POllC\/ for Members of the Public Requestmg Information from the
' C|ty of Milaca ' | '

,Rrght to access pubhc data

The Government Data Practices Act (anesota Statutes, Chapter 13} presumes that all government ‘ '

.- . data.are public unless a state or federal law says the data are not public. Government data is a term that.
- means all recorded mformatron a government entrty has mcludmg paper email, flash drlves CDs DVDs

; photographs, etc

The Government Data Practlces Act also prowdes that th|s government entlty must keep all government ‘

dataina way that makes it easy for you, as a member of the public, toaccess public data. You have the
_ ‘_rrght to look at (mspect) free of charge aII publlc data that we keep You alsohave the right to get -
. copies of publrc data. The Government Data Practlces Act allows us to charge for copres You have the
- rrght to Iook at data, free of charge before deadlng to request coples

| -How to make a data request
‘ “You can Iook at data or request copies of data’ that this government entity keeps Make your request for "
g data to the approprlate rndlvrdual hsted in the Data Practrces Contacts on page 2 h

N !f you choose not’ use to use the data request form your request should mclude

"o ‘You are maklng a request for publlc data under the. Government Data Practrces Act (anesota

~ Statutes, Chapter 13).- .
® Whether you would like'to inspect the data have coples of the data or both

: -_ A clear descrlptron of the data you would Ilke to mspect or have copred

- reason for your data request However, dependrng on how you want usto process your reguest (if, for

example, you want us to mail you copies- of data), we may need some information about you. if you -

:choose not to give us any’ :dentlfymg information, we will. provrde yoti wrth contact mformatlon soyou

may check on the status of your request In addltron please keep in mind that if we do not understand
your request and have no way to contact you we erI not be able to begm processmg your request '

:‘How we respond to a data request

Upon recelvmg your request we W|ll work to process |t

o .lf it |s not clear what data you are requestmg, we wrll ask you for clanf’ cation ‘
e [fwe have the data but the data are not publlc, wie wull notlfy you as soon as reasonably
possrble and state Wthh spech ic, law says the data are not publrc

Y promptly, wrthm a reasonable amount of time by domg one of the followmg
0 Arrange a date, tlme, and p!ace to inspect data, for free |f your request is to look at the

data, ofF-

. rTh_is Policy and: Procedures are required by Minnesota Statutes Section 13.025 and 13.03 {2016) -




_ -]Requests for summary data , |
3 Summary data are statistical records or reports that are prepared by removmg aH |dent|f|ers from
' prlvate or confrdentlal data on mdlvrduals The preparatlon of summarydata is. not a means to gam

" access to private or confldentlal data

© Prowde you with coples of the data as soon as reasonably possible. You may choose to
pick up-your coples or we will mail or fax them to you, We will provide eiectromc coples- '
(such as emall or cD- ROM) upon request if we keep the data in eIectromc format

Informatron about copy charges rs on page 3..

_ If you do not understand some of the data (technlcal termlnology, abbrewatlons, or acronyms) please
‘ !et us know We WII! give you an explanatlon |fyou ask ' : : T
L The Government Data Practrces Act does not requrre usto create or callect new data in response to a.
_datarequest if we do not already have the data, or to provide data in a specrfic form or arrangement i
. we'do not keep the data inthat form or- arrangement (for examp!e, if the data you request areon paper '

'fonly, we are not requrred to create electronic documents to respond 1o your request) If we agree to
. create data in response to your req uest we wr!l work w:th you on the detaits of your request mcludlng o

_ “cost and response tlme
_ :In addltlon, we are hot requrred under the Government Data Practices Act to respond to questlons that o
© arenot specmc requests for data - - '

Upon recelvmg your wntten request you may use.the- data request form on page 4 —-we wrll respond

within ten business days wrth the. data or detalls of when the data WIH be ready and how much we erI o

o :charge

- Data Practlces Contacts | |
?lResponsrble Authorlty, Desrgnee and Complrance Ofﬁcra!

Tammy Pfaff -

City Manager

255 1% St F -

" Milaca, MN 56353
Phone: {320) 983 3141
© Fax:*(320) 983-3142 -
. Emiail: TPfaff@mrlacacrty com

This Policy and Procedures are required by-Minnesota StatUtes Section 13.025 and 13.03 (2016)



‘%ﬁmy faff
.i CltyManager 4 ,' '_
"Dated thlS Zz day of Mf_ﬂy 2017 T i

Copy Costs Members of the Publlc

Minnesota Statutes, sectlon 13, 03 subdlvaswn 3(c)

i For 100 or. fewer paper coples 25 cents per page -

B 100 or fewer pages of black and whlte,, Ietter or legal snze paper coples cost 25¢ for a. one~51ded copy,

50¢ for & two-5|ded copy

L Most other types of copres actua[ cost

'"_-::CommlssmnerofAdmmistration sl S

s t/o Information PoncyAnalysls DIVTSEOn (IPAD) T

;- 7201 Administration Building - e T DRI
©i50 SherburneAvenue SRR A

- This gov'ernment entlty charges for' coples of government data These charges are authonzed under .

or

: The charge for most other types of copjes, when a charge is hot set by statute or ruie IS the acf.ual cost o
of searchmg for and retrievmg the data, and makmg the oopzes or e!ectromcaﬂy transmlttmg the data )

o (e g sendmg the datg by emaﬂ) chr el T
' :m determmmg the actual cost of makmg f:oples we factor in empioyee tlme, the cost. of the materials L

onto Wthh wé are copymg the data {paper CD DVD etc ), and ma;hng (0sts (af any) If your request IS

' actual cost we must pay an outsnde vendor for the copJes

If beca use of the subject matter of your req uest we fmd |t necessary for a htgher~pa|d employee to

. '_,E*the hlgher salary/wage o _
-.'Notnce to Commtsswner of Administratlon Adoptron of Model Pollaes -

: :-' 'The Clty of Mi!aca has adopted the Commlssloner’s Modei Po!;c:y for the Pubiro and Model Pohcy for
o Data’ Subjects This notlce 1o the Cemmrssuoner satlsf'es [name of entrty]’s obifgatson under anesota .

= -.;_Statutes sectlon 13 07-’3 subdnvaslon 6.

7 .”.

'.-:_St ‘Paul, MN 55155

-~ Info. lgad@state ma, u '

O LT

ThIS POIIC\/ and Procedures are requ:red by anesota Statutes Section 13 025 and 13 03 (2016}
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- :‘_emall ac_i_dress: x

Data Request Form Members of the Pubhc
Request date: ' '

R § am- requestmg access to data in the followmg way:

] Inspect:on

0 Copies '

0 B'othinsbéction anﬁd copies

Contact rnformatton L
Name ‘

':-Address

o Phone number

- Note: You do not have to provrde any contact :nformatlon Howeverl ifyou want us to marl/emal! you
'coples of data we wr!l need some type of contact mformatron In addltlon if we do not understand your_‘- :

request and need to get clarification from you, wrthout contact mformatlon we wnII not be ab!e to begm .
processmg your request untll you contact us ' : Co

'These are the data I am requestmg
o Descnbe the data you are requestmg as spec:flcally as possrble

This Policy and Procedures are required by Minnesota Statut_es'Sectio_n 13.025and 13.03 (2016)



